
 

Safe Recruitment Policy 
We take safety very seriously at Refresh and have therefore compiled this Safe Recruitment 
Policy in order to ensure all staff have had the correct training to work with children and 
young people. There are a number of stages to be completed through this process: 
 
 
Meeting 
The first point of contact is to be with the business owner Steph Ashworth. Steph will decide 
whether a person should be recruited and then the rest of this policy will commence. 
 
 
DBS Check 
When someone is appointed to work at Refresh the first thing we do before they start is to 
have them complete a DBS check (Disclosure and Barring Service Check). This enables us 
to see whether the person has a criminal record and if so what they crimes were. Once we 
have received the DBS Check and are happy with the results the person can commence 
employment at Refresh.  
 
We also ask for a DBS Check to be completed for our volunteers who are over 18. 
 
 
Code of Conduct 
At the same time as gaining a DBS Check we also ask that all employees and volunteers 
read through our Code of Conduct and complete it. This can be viewed on our website. 
 
 
Policies 
We will give a copy of all the relevant policies to any members of the team. We ask them to 
read them and sign to say that they have read them - this includes the Safeguarding Policy. 
 
 
Training 
All members of the team will be asked to complete Safeguarding training at a level 
appropriate to the work they are undertaking. Some staff may also be asked to complete a 
First Aid course. 
 
 
Renewal 
Team members will be asked to go through the code of conduct on an annual basis and 
re-sign. 
 
This policy will be reviewed annually. 
Date of last review 03/01/2020 
 
Signed………S. Ashworth…………………………………. (Designated Safeguarding Lead) 
 
 
 
 



 

Appendix A: Definitions of abuse 
Physical abuse  
A form of abuse that may involve hitting, shaking, throwing, poisoning, burning or scalding, 
drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also 
be caused when a parent or carer fabricates the symptoms of or deliberately causes illness 
in a child. 
Emotional abuse 
The persistent emotional maltreatment of a child such as to cause severe and persistent 
adverse effects on the child’s emotional development. It may involve conveying to children 
that they are worthless, unloved, inadequate, or valued in so far as they meet the needs of 
another person only, deliberately silencing them or ‘making fun’ of what they say or how they 
communicate. It may feature age or developmentally inappropriate expectations being 
imposed on children. These may include interactions that are beyond the child’s 
developmental capability, as well as the over protection and limitation of exploration and 
learning, or preventing the child from participating in normal social interaction. It may involve 
seeing or hearing the ill treatment of another. It may involve serious bullying (or cyber 
bullying), causing children to frequently feel frightened or in danger, or the exploitation or 
corruption of children. Some level of emotional abuse is involved in all types of maltreatment 
of a child, although it may occur alone.  
Sexual abuse 
Involves forcing or enticing a child or young person to take part in sexual activities, not 
necessarily involving a high level of violence, whether or not the child is aware of what is 
happening. The activities may involve physical contact, including assault by penetration (for 
example rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing, 
touching outside of clothing. They may also include non-contact activities, such as involving 
children in looking at, or in the production of, sexual images, watching sexual activities, 
encouraging children to behave in sexually inappropriate ways, or grooming a child in 
preparation for abuse (including via the internet). Sexual abuse is not solely perpetrated by 
adult males (as is the stereotype). Women can also commit acts of sexual abuse, as can 
other children.  
Neglect 
The persistent failure to meet a child’s physical and/ or psychological needs, likely to result 
in the serious impairment of the child’s health or development. Neglect may occur during 
pregnancy as a result of maternal substance abuse. Once a child is born, neglect may 
involve a parent or carer failing to: provide adequate food, clothing, and shelter (including 
exclusion from home and abandonment); protect a child from physical and emotional harm 
or danger; ensure adequate supervision (including the use of inadequate care givers); 
ensure access to appropriate medical care or treatment. It may also include an 
unresponsiveness to a child’s basic emotional needs.  
 
This is not a complete list, just examples. It is essential to remember it is not the role 
of staff or volunteers to determine whether abuse has taken place. It is simply to 
identify concerns and share them first with the DSL and then the Local Authority.  



 

Appendix B: Harm 
Harm (or potential harm) to a child may come to your attention in a number of ways: 

● Information given to you by the child, his/ her friends a family member or close 
associate 

● The child’s behaviour may become different from the usual, be significantly different 
from the behaviour of their peers, be bizarre or unusual or may involve ‘acting out’ 
harmful situations through play.  

● An injury may arouse suspicion if; it does not compare with the explanation given, 
different individuals give different explanations, the child appears anxious when 
discussing the injury, a child is pre mobile or has limited mobility and is bruised.  

● Suspicion is raised as a picture of events is built up over time 
● A child or young person is known to be having contact with an individual/s that have 

been identified as presenting a potential risk of harm to children.  
● A parents behaviour before the birth of a child may indicate the likelihood of 

significant harm to an unborn child for example substance misuse.  
 
 
Appendix C: Disclosure 
Managing a disclosure from a child: 

● Listen carefully 
● Do not ask leading or probing questions 
● Never stop an individual who is talking freely 
● Never promise to keep a secret 
● Be reassuring they have done the right thing in disclosing 
● Following the disclosure record the information and pass it on to your DSL. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


